
Coordinator for Children, Youth and Family Ministry 

Position Overview 

Location: Ascension Lutheran Church (ELCA) – Medford, OR 

Application Deadline: Initial review will begin on July 20th, and ongoing until filled 

Contact: Kathy Claussen (secretary@ascensionlutheran.com) or 541-773-3594 

Desired Start Date: September 2020 

Type: Permanent Full-time, Salaried-Exempt. Benefits Eligible (Health, Retirement, PTO) 

Salary: $35,360 per year, about $17/hr 

About Ascension: 

Ascension strives to be a welcoming, open, embracing and loving community.  When asked if we are 

liberal or conservative, the answer is “yes,” and we love the diversity.  We welcome people from all or 

no religious traditions.  All ages, parents with young children, single adults, everyone is encouraged to 

join us as we gather to read Scriptures, sing, profess our faith and gather strength to return to our daily 

lives.  Our pastor will be happy to hear and answer your questions. 

Mission: We, the members of Ascension Lutheran Church, gratefully rooted in the Good News of God’s 

Grace, proclaim our partnership with the whole church of God and give ourselves to worship, 

witness and service. 

Vision: We are a community of believers, empowered by the Holy Spirit to support and serve one 

another. We believe that we are called to proclaim the good news of God in Christ through our 

words and especially through our deeds toward all who live in the greater Rogue Valley of 

Southern Oregon. We desire to make a difference in the lives of everyone whom we encounter. 

Position Summary: 

The Coordinator for Children, Youth and Family Ministry (CCYF) will be responsible for developing and 

providing opportunities to promote collaboration and relationships within Ascension, and those it 

serves. Additionally, the CCYF will provide oversight of common faith-based practices like Sunday School, 

Confirmation, Bible Study, Vacation Bible School, and other Ascension traditions. The CCYF will work with 

the pastor, staff, church committees and volunteers to create faith-based curricular programs which 

nurture, guide, and support families at all levels of age and engagement while upholding the mission and 

vision of Ascension. The CCYF will also assist with community engagement through personal connections 

and social media platforms.  

Minimum Qualifications: 

- Commitment to God with clear understanding, or a willingness to learn, of the Lutheran perspective 

of faith.  

- Excellent communication skills (verbal/written) and organizational skills 

- Ability to work a flexible schedule, including evenings, weekends, and holidays  

- Valid Oregon driver’s license, or the ability to obtain one within 3 months of starting  

- Successful completion of a DMV and Criminal Background Check  
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- Certified background in CPR/First Aid/AED, or ability to obtain certification immediately after 

employment  

- Bachelor’s Degree in Education (or related field) 

Preferred Qualifications: 

- BS/BA in Christian Education, Theology, or a Bachelor of Biblical Studies (BBS) 

- Experience working with any combination of children, youth, or family ministries. 

- Experience and/or understanding with Christian education 

- Experience with volunteer recruitment and training 

- Experience supervising employees 

Major Responsibilities: 
 
1. Faith-Based Programming and Education [45%] 

a. Coordination, design, and oversight of Vacation Bible School (VBS) including program logistics, 
recruiting and training youth leaders, and curricular content. 

b. Coordination of educational programming, travel planning, and fundraising for the ELCA Youth 
Gathering.  

c. Work collaboratively with the pastor to design faith-based educational programs for children, youth, 
adults and families such as Confirmation, Bible Study, Sunday School, and others.  

d. Benchmarking and researching family ministry programs and practices to help elevate current 
practices and programs at Ascension. 

2. Relationships, Community, and Connections [30%] 
a. Develop and implement strategies for helping children, youth, adults and families build stronger 

relationships with each other and the Ascension community.  
b. Ensure the positive visibility of Ascension through publicity outlets including webpages, social media 

platforms, and written media.  
c. Connect with the congregation to build interest and investment in Ascension traditions such as God’s 

Work, Octoberfest, Advent, Christmas Programs, Music and Performance opportunities, and other 
church committee events.  

d. Promote in-church activities such as events for middle school and high school students, adults, and 
families.  

3. Church Administration [20%] 
a. Lead recruitment, training, and mentorship efforts for volunteers for all CCYF and designated 

Ascension programs. 
b. Provide leadership to the Ascension Children’s Nursery Directors. 
c. Oversight of position budget including reports on current and planned expenditures. 
d. Participation in Ascension Committee(s), as designated 

4. Other Tasks as Assigned [5%] 
 
To Apply: Please submit resume, cover letter, and the contact information for at least three references to 
Kathy at:  secretary@ascensionlutheran.com                            
 
The official hiring of a candidate will be contingent upon completion of a DMV and Criminal Background 

Check. Final candidate will need to provide official transcripts and certifications, if applicable.  
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